This document is tutorials for registration, joining an event, and what can be a host and an attendee do during the event:
Registration tutorial:
Attendees will see the registration link by clicking web-banner or posters provided by the coordinator on www.binus.ac.id/webinar
1. Web-banner examples:
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Otherwise, the alternative way for attendees that wants to join any events is by opening this following link: www.binus.webex.com

1.  click “Event Center” tab-menu, and “View Events by Program”. Then click Register
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1. fill the form and submit it to register to the event.
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2. Attendees will receive a link for joining the event from messenger@webex.com at their email. They can click “click here” or copy-paste the URL to the browser when the event is started.
[image: ]


Tutorial when an event is already started:
1. This is a display view for attendees when they successfully joined any started event
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2. This is a display view for attendees when the event is sharing presentation file:
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Attendees can also click “participants” button to see the video conference:
[image: ]

They can also enlarge the video screen by hovering their mouse to the video screen and click an enlarge button
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3. [bookmark: _GoBack]This is display view for committee. There are 4 roles in webex, namely Host, Panelist, presenter, and Attendee.
Presenter can be used optionally, if the presenter doesn’t want to copy their file(s) to the committee, they must install webex third party in their browser and host can assign the presenter roles to the user in the presenter’s notebook.
Only Presenter can share any application on their PC or notebook to be viewed by the attendees, meanwhile panelist and Host cannot share anything but handle question or chat from others. Presenter can also invite any person to join the event when the event is started. For example, the presenter wants to invite another presenter to join video conference from other country or places to speak. They can send invitation email to join immediately to the webex (the person must have or install webex third party in order to join the event).
Host can create event(s), start an event, end an event, sharing file(s), start video conference, etc. Only Host that can set roles to each user (attendees, presenter, and panelist). By default, host is also has role as presenter. 
Panelist can handle chat or question from attendees.
Attendees can’t see other user that joined the event, meanwhile host, presenter, and panelist can. They can view presentation, video conference, and ask question(s) to host, or panelist.
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Hello ardian yunanto,

Your registration was approved for the following Web seminar. We will start the event on time.
Please join it at least 10 minutes before the scheduled starting time 50 you won't miss valuable
information.

Topic: Dialouges Towards a Culture of Peace with Nobel Laureates
Host: Webex KM BINUS

Date and Time:

Wednesday, February 8, 2017 10:00 am, Bangkok Time (Bangkok, GMT+07:00)
Event number: 570 537 999

Registration ID: This event does not require a registration 1D

Event password: Nobel

To join the online event

Click here to join the online event.
Or copy and paste the following link to a browser:

1 binus.webex.com/binus/onstage/q. php?MTID=e6056d2bd6f6a1a070653f94e5687782f

To view in other time zones or languages, please click the link:

hitps://binus.webex.com/binus/onstage/g.php?MTID=ef755bd4b92647197927679191f6374fa
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